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FORMAT STANDARDS  
 
Note to SCL Users: Reporters submitting data using SCL should disregard this paragraph.  
 
The layout and coding scheme for reporting with commercial vendor or facility software should 
follow the “NAACCR Data Exchange Record Layout.” Please refer to the NAACCR Standard for 
Cancer Registries, Volume II, for a description of the layout. All columns not requiring data must be 
blank.  
  
Facilities with an ACoS approved program must utilize the FORDS manual as well as the TCR’s 
Cancer Reporting Handbook to ensure reporting compliance with both entities, as the data sets for the 
TCR and ACoS are different. Refer to Appendix H for a comparison of data sets for the ACoS, 
NAACCR, SEER, and TCR requirements.  
  
Note: Submissions in an incorrect format, with missing or incomplete data, and/or errors 
will be rejected. Rejected reports must be resubmitted within 30 days. If cases are rejected, 
they will not count towards your compliance.  

  
NAACCR Version Submission Format:  
 
DIAGNOSIS/ADMISSION YEAR NAACCR VERSION 

All years 11.3 Required 

 
Note: When using commercial registry software, follow the coding instructions specific to 
that software. Do not mix codes from one software with another. Any alteration or 
deviation from the codes specified in the software instructions will create errors in 
reporting.  

 
 

TIMELINESS OF DATA SUBMISSION  
 
Timeliness of case reporting is important, however, data quality and completeness must be assured as 
well. Researchers, epidemiologists, health planners, clinicians, and laypersons benefit from speedy 
access to the most current information. Due to reporting requirements of CDC and TCR, all reports of 
cases shall be submitted to the TCR within six months of initial diagnosis or admission at their 
facility with active disease and/or treatment of cancer. This information is referenced in Section 
91.5(a) (When to Report) of the Texas Cancer Incidence Reporting Rules. Refer to Appendix B at 
www.dshs.state.tx.us/tcr/lawrules.shtm#law for more information regarding when to report.  
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Submission Schedule: 
 
ADMISSION 
MONTH  

SUBMIT TO TCR BY  
THE FOLLOWING MONTH 

January July 
February August 
March September 
April October 
May November 
June December 
July January  
August February  
September March  
October April  
November May  
December June  

 
Representatives from your regional office are available to provide training on appropriate reporting 
procedures.  
  
Note: If cases are abstracted at the time patients are discharged from your facility, all or 
part of the first course of treatment may be missed. A procedure should be implemented to 
check patient readmissions for additional first course of treatment information before 
submitting to the TCR. 
 
DATA SUBMISSION PROCEDURES FOR OTHER NON-FACILITY REPORTERS  
  
Independent Clinical Laboratories are required to submit reports at least quarterly. Electronic 
submission is required. 
 
Health care practitioners are required to furnish data or provide record access to the TCR if the 
same data or records are not reported by a health care facility or clinical laboratory. Health care 
practitioners initially diagnosing a patient with cancer and performing in-house pathological tests for 
that patient should report on a quarterly basis and include cases diagnosed within six (6) months. 
Otherwise, health care practitioners should submit data within two (2) months of the TCR’s request 
for specific patient information.  
  
Note: The reporting by health care practitioners is being implemented in phases as resources allow. 
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